SINCERE PROPERTY MANAGEMENT

Rental Qualification Standards

Equal Housing Opportunity

Sincere Property Management, LLC (“Sincere”) complies with the federal Fair Housing Act and Oklahoma fair
housing law. We do not discriminate on the basis of race, color, religion, sex (including sexual orientation and
gender identity), national origin, familial status, or disability. These qualification standards are applied
consistently and without regard to any protected characteristic.

Two qualification tracks are used below: one for applicants paying rent privately, and one for applicants using
a Housing Choice Voucher (Section 8) or other rental subsidy program. All other standards — background
review, occupancy, and processing — are applied identically across both tracks.

1. Income Requirements

‘ Private-Pay Applicants Housing Voucher / Subsidy Applicants

Verifiable gross household income must equal at least Approved for a Housing Choice Voucher or other qualifying

2.5x the full monthly contract rent. rental assistance program (on units that accept the applicant's
Acceptable verification: recent pay stubs, employer program).

letter, or two most recent months of bank Household income must equal at least 2.5x the applicant's
statements/tax returns for self-employed applicants. tenant-paid portion of rent, as determined by the housing

authority — not the full contract rent.

Verification: current voucher or a program approval letter
confirming subsidy amount or tenant portion.

2. Credit Requirements

Applied identically to both tracks:

¢ Minimum credit score of 650, OR

* An approved co-signer who independently meets the income requirement (2.5x full rent, or 2.5x tenant
portion if the applicant is on a voucher) and the 650 credit minimum.

« Alack of traditional credit history is not treated as a negative score; alternative payment history (rent,
utilities) may be submitted for consideration.

3. Background Screening

Criminal History
» Only convictions are considered. Arrests, dismissed charges, and expunged or sealed records are not
grounds for denial.
« Look-back and review period is tiered by offense type:
» Violent felonies, sexual offenses, and drug manufacturing/distribution: 10-year look-back.



» All other felony convictions: individualized review considering time since conviction, time since
release, and evidence of rehabilitation.

* No applicant is automatically denied without the opportunity to provide context or documentation of
rehabilitation.

Rental History

» Prior evictions are considered only where a court judgment was entered against the applicant. Filings
that were dismissed, settled, or resolved in the applicant's favor are not considered.

* No outstanding balance owed to a prior landlord.

NOTE:

Applicants using a housing voucher who can show that a prior eviction or criminal history resulted from being a victim of
domestic violence, dating violence, sexual assault, or stalking are protected under the federal Violence Against Women
Act (VAWA). These disclosures can be submitted for individualized review rather than an automatic denial.

4. Occupant Requirements

* Every occupant age 18 or older must submit an application and undergo identity and background
screening, whether or not they will contribute financially to rent.

* The total income of all applicant(s) must meet the income and credit standards in Sections 1-2.
Additional adult occupants who are not lease-holders are screened for identity and background only,
and are not required to separately meet the income multiple.

5. Reasonable Accommodation

Assistance animals (including emotional support and service animals) are not considered pets. No pet fee, pet
deposit, or pet policy applies to a verified assistance animal. Applicants with a disability may request a
reasonable accommodation or modification to any standard in this policy; requests are reviewed individually.

6. Application Processing

» Applications are reviewed in the order received.

* Each applicant is measured against the same written standards above, regardless of payment track.

* Anydenial is issued in writing and cites the specific standard(s) not met. Where a consumer report
(credit or background) contributed to the decision, an adverse action notice is provided in compliance
with the Fair Credit Reporting Act.

* Questions about these standards or a request for reasonable accommodation may be directed to
Sincere Property Management.

This document reflects Sincere Property Management, LLC's internal qualification standards and is provided to
applicants for transparency. It does not constitute legal advice; consult qualified counsel with questions about
application to a specific case.
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